
[SAMPLE TESTING CENTER] is pleased to partner with HP, Certiport, and [SAMPLE 
SCHOOL(s)] to offer high school juniors and seniors – as well as staff – the opportunity 
to be certified in HP IT for Business, at no cost for you, a [INSERT PRICE] value.  The HP 
IT for Business Test Fest is ideal for students looking to validate both IT and business 
skills, which will differentiate them and help them stand out during the college or job 
application process.  The Test Fest will ensure you have the skills needed to utilize 
technology and business as part of your role within the district, whether that is in the 
classroom or as part of the technology team.

Time HP ITB Testing

9:00 AM – 10:30 AM Exam Prep Session All Day

10:30 AM – 11:30 AM Testing All Day

11:30 AM – 12:30 PM Lunch All Day

12:30 PM – 2:00 PM Exam Prep Session All Day

2:00 PM – 3:00 PM Testing All Day

The Test Fest is intended for students/staff who plan to take the certification exam the 
day of the event. In addition to the training you will receive prior to the testing, a study 
guide is available online at www.certiport.com/hptestfest. Continental breakfast, 
lunch and afternoon snacks, and beverages will be served.

If you have any questions, please contact [SAMPLE TEST CENTER] at 123-456-7890. 

Get HP Certified, 
and win [INSERT 
PRIZE]!
Saturday, May 15th
9AM – 3PM

Sample Testing Center
2345 Main Street
Yourtown,
State, Zip Code

A [INSERT LARGEST PRIZE HERE] 

will be awarded to the individual 

who achieves the highest exam 

score for the HP IT for Business 

exam. A total of [NUMBER OF 

PRIZE(S)] will be given away!

To register for this event, please complete and submit the registration form below.  Mail to the address above, fax to 123-456-7890, or email to email@domain.com

_____________________________________________________________________________________________________________________________________
ATTENDEE NAME SCHOOL GRADE/ROLE

_____________________________________________________________________________________________________________________________________
EMAIL ADDRESS (FOR COMMUNICATION REGARDING THIS EVENT ONLY) PHONE NUMBER

Participation will be on a first come, first serve basis.  Early registration is strongly recommended.

By Signing below, I authorize _________________________ to participate in the HP Test Fest event.  I understand that the attendee’s personal information may be captured for the use of 
processing exam results and/or communication regarding this event.  I understand photos and /or video may be taken at the event and give my consent for the attendee to be included.  I 
also consent to the use of the attendee’s quotes for marketing purposes.

_____________________________________________________________________________________________________________________________________
PARENT/GUARDIAN SIGNATURE

_____________________________________________________________________________________________________________________________________
PARENT/GUARDIAN NAME (IF APPLICABLE)

YOUR LOGO HERE

HP Accredited Technical Associate

[SAMPLE TESTING CENTER] is pleased to partner with HP, Certiport, and [SAMPLE 
SCHOOL(s)] to o.er high school juniors and seniors – as well as sta. – the opportunity 
to be certi.ed in HP IT for Business, at no cost for you, a [INSERT PRICE] value.  The HP 
IT for Business Test Fest is ideal for students looking to validate both IT and business 
skills, which will di.erentiate them and help them stand out during the college or job 
application process.  The Test Fest will ensure you have the skills needed to utilize 
technology and business as part of your role within the district, whether that is in the 
classroom or as part of the technology team.

Time HP ITB Testing

9:00 AM – 10:30 AM Exam Prep Session All Day

10:30 AM – 11:30 AM Testing All Day

11:30 AM – 12:30 PM Lunch All Day

12:30 PM – 2:00 PM Exam Prep Session All Day

2:00 PM – 3:00 PM Testing All Day

The Test Fest is intended for students/sta. who plan to take the certi.cation exam the 
day of the event. In addition to the training you will receive prior to the testing, a study 
guide is available online at www.certiport.com/hptestfest. Continental breakfast, 
lunch and afternoon snacks, and beverages will be served.

If you have any questions, please contact [SAMPLE TEST CENTER] at 123-456-7890. 

Get HP Certi.ed, 
and win [INSERT 
PRIZE]!
Saturday, May 15th
9AM – 3PM

Sample Testing Center
2345 Main Street
Yourtown,
State, Zip Code

A [INSERT LARGEST PRIZE HERE] 
will be awarded to the individual 
who achieves the highest exam 
score for the HP IT for Business 
exam. A total of [NUMBER OF 
PRIZE(S)] will be given away!

To register for this event, please complete and submit the registration form below.  Mail to the address above, fax to 123-456-7890, or email to email@domain.com

_____________________________________________________________________________________________________________________________________
ATTENDEE NAME SCHOOL GRADE/ROLE

_____________________________________________________________________________________________________________________________________
EMAIL ADDRESS (FOR COMMUNICATION REGARDING THIS EVENT ONLY) PHONE NUMBER

Participation will be on a .rst come, .r st serve basis.  Early registration is strongly recommended.

By Signing below, I authorize _________________________ to participate in the HP Test Fest event.  I understand that the attendee’s personal information may be captured for the use of 
processing exam results and/or communication regarding this event.  I understand photos and /or video may be taken at the event and give my consent for the attendee to be included.  I 
also consent to the use of the attendee’s quotes for marketing purposes.

_____________________________________________________________________________________________________________________________________
PARENT/GUARDIAN SIGNATURE

_____________________________________________________________________________________________________________________________________
PARENT/GUARDIAN NAME (IF APPLICABLE)

YOUR LOGO HERE

HP Accredited Technical Associate

[SAMPLE TESTING CENTER] is pleased to partner with HP, Certiport, and [SAMPLE 
SCHOOL(s)] to offer high school juniors and seniors – as well as staff – the opportunity 
to be certified in HP IT for Business, at no cost for you, a [INSERT PRICE] value.  The HP 
IT for Business Test Fest is ideal for students looking to validate both IT and business 
skills, which will differentiate them and help them stand out during the college or job 
application process.  The Test Fest will ensure you have the skills needed to utilize 
technology and business as part of your role within the district, whether that is in the 
classroom or as part of the technology team.

Time HP ITB Testing

9:00 AM – 10:30 AM Exam Prep Session All Day

10:30 AM – 11:30 AM Testing All Day

11:30 AM – 12:30 PM Lunch All Day

12:30 PM – 2:00 PM Exam Prep Session All Day

2:00 PM – 3:00 PM Testing All Day

The Test Fest is intended for students/staff who plan to take the certification exam the 
day of the event. In addition to the training you will receive prior to the testing, a study 
guide is available online at www.certiport.com/hptestfest. Continental breakfast, 
lunch and afternoon snacks, and beverages will be served.

If you have any questions, please contact [SAMPLE TEST CENTER] at 123-456-7890. 

Get HP Certified, 
and win [INSERT 
PRIZE]!
Saturday, May 15th
9AM – 3PM

Sample Testing Center
2345 Main Street
Yourtown,
State, Zip Code

A [INSERT LARGEST PRIZE HERE] 

will be awarded to the individual 

who achieves the highest exam 

score for the HP IT for Business 

exam. A total of [NUMBER OF 

PRIZE(S)] will be given away!

To register for this event, please complete and submit the registration form below.  Mail to the address above, fax to 123-456-7890, or email to email@domain.com

_____________________________________________________________________________________________________________________________________
ATTENDEE NAME SCHOOL GRADE/ROLE

_____________________________________________________________________________________________________________________________________
EMAIL ADDRESS (FOR COMMUNICATION REGARDING THIS EVENT ONLY) PHONE NUMBER

Participation will be on a first come, first serve basis.  Early registration is strongly recommended.

By Signing below, I authorize _________________________ to participate in the HP Test Fest event.  I understand that the attendee’s personal information may be captured for the use of 
processing exam results and/or communication regarding this event.  I understand photos and /or video may be taken at the event and give my consent for the attendee to be included.  I 
also consent to the use of the attendee’s quotes for marketing purposes.

_____________________________________________________________________________________________________________________________________
PARENT/GUARDIAN SIGNATURE

_____________________________________________________________________________________________________________________________________
PARENT/GUARDIAN NAME (IF APPLICABLE)

YOUR LOGO HEREthe highest exam score for the Microsoft
Office Specialist exam. A total of [NUMBER
OF PRIZE(S)] will be given away! 

GROUP #1 Morning Time Room Number

Welcome and orientation 9:00-9:15 [ROOM NUMBER]

Exam Prep Session 9:15-10:15 [ROOM NUMBER]

Break 10:15-10:30 [ROOM NUMBER]

Exam Lab 10:30-11:30 [ROOM NUMBER]

Break 11:30-12:30 [ROOM NUMBER]

GROUP #2 Afternoon Time Room Number

Welcome and orientation 12:30-12:45 [ROOM NUMBER]

Exam Prep Session 12:45:-1:45 [ROOM NUMBER]

Break 1:45-2:00 [ROOM NUMBER]

Exam Lab 2:00-3:00 [ROOM NUMBER]

Prizes and Wrap up 3:00-3:45 [ROOM NUMBER]

Students must be prepared to take the certification exam on the day of the Test Fest. 
Continental breakfast, lunch and afternoon snacks, and beverages will be served.

If you have any questions, please contact [NAME OF COORDINATOR] at 123-456-7890.

To register for this event, please complete and submit the registration form below. Mail to the address above, fax to 123-456-7890,
or email to email@domain.com.

_________________________________________________________________________________________________________________________
ATTENDEE NAME 	 MAJOR 	 YEAR IN SCHOOL

_________________________________________________________________________________________________________________________
EMAIL ADDRESS (FOR COMMUNICATION REGARDING THIS EVENT ONLY) 	 PHONE NUMBER

YOUR LOGO HERE

Micosoft Office Specialist Certification

Attend a FREE
Microsoft Office
Specialist (MOS)
Test Fest!
 

Saturday, May 15th
9 AM - 3 PM
 

Sample Testing Center
2345 Main Street
Yourtown, State, Zip Code
 
A [INSERT LARGEST PRIZE HERE] will
be awarded to the individual who achieves 

[NAME OF YOUR SCHOOL] is pleased to partner with Microsoft and Certiport to offer
students the opportunity to become acquainted with the Microsoft Office Specialist (MOS)
Certification program and potentially acquire a certification, at no cost to you, a [INSERT
PRICE] value.  The MOS certification is ideal for students looking to add value to their
business skills and boost their workforce credentials in this technical world. A certification
will differentiate you and help you stand out during a job application process.  In the event
you do not pass the certification exam, we encourage you to speak to your counselor 
regarding the Microsoft Office Specialist program. 

Certiport
Sticky Note
To change the text using Adobe Acrobat Pro:

1 - Click the 'Tools' tab.
2 - Select 'Content' from the dropdown options.
3 - Click 'Edit Document Text'
4 - Move the cursor to the area you'd like to edit and click.
5 - Make the edits.
6 - Save the document.
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To add your logo / image to this document using Adobe Acrobat Pro:

1 - Click the 'Tools' tab.
2 - Select 'Content' from the dropdown options.
3 - Click 'Edit Object'
4 - Right click in the area you'll be placing the image and select 'Place Image' from the menu.
5 - Navigate to your image, place it in the document, and resize as necessary.  This place provided is 235x130 in size.
6 - Save the document.
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The Microsoft Office Specialist (MOS) Program

Jobs today require employees to have a blended mix of both business and 
technical skills that allow them to easily understand and execute on business 
objectives.  Employers are looking for qualified and certified candidates that can 
fulfill this need.  The Microsoft Office Specialist certification validates these real 
world skills and prepares students for success in any work environment.

By obtaining a MOS certification you hold an industry related credential that
validates your qualifications and increases your opportunity to secure a better  
paying job.  You’ll have the opportunity to stand out above the crowd and prove 
you're the right person for the position. 

Microsoft Office Specialist Exam

The MOS certification enables you to tap the full features and functionality of the 
 

Microsoft Office System, including Word, Excel, PowerPoint, Outlook and Access,
 

resulting in heightened levels of individual performance, confidence, and
 

differentiation. 

Learn more about the 
Microsoft Office Specialist 

Certification program at
www.certiport.com/mos

YOUR LOGO HERE

Micosoft Office Specialist Certification
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